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January 17, 2017

Dr. Natalie Mountjoy

1227 East 11" Avenue
Bowling Green, KY 42103
nataliemountjoy@gmail.com

Dear Dr. Mountjoy:

With the concurrence of the Provost and Vice President for Academic Affairs, and contingent upon
formal approval by the Western Kentucky University Board of Regents, I am pleased to offer you a
tenure-eligible faculty position as Pedagogical Assistant Professor in the Department of Biology at
Western Kentucky University (WKU), starting in the 2017-18 academic year. We eagerly look
forward to the contributions you will make to enrich our academic programs.

Your employment is a nine-month position, which officially begins August 15, 2017. Your salary
for the 2017-2018 academic year is set at[jjjjijand will be paid monthly on the last working day
of the month beginning August 31, 2017. Since salary payments for faculty are customarily
distributed over a twelve-month period, your first check will include two-twelfths of your annual
salary (i.e., compensation for July and August). Compensation for any summer and/or winter term
session will be paid as a separate stipend. Your benefits are described by the WKU Department of
Human Resources (www.wku.edu/hr/).

This is a full-time, tenure-eligible appointment, and you will be expected to adhere to the
University’s policies concerning tenure, promotion, teaching load, service on committees, advising
students and other related faculty matters as outlined in the Faculty Handbook. You should pay
special attention to the policy governing pedagogical faculty (WKU policy 1.1990). You will be
eligible to teach during the winter term and/or summer term for additional compensation according
to the pay schedule established by the Division of Extended Learning and Outreach. In addition,
you will be expected to participate actively and cooperatively as required in the program of
instruction on campus in the late afternoons and evenings and extended campus offerings.

You may supplement your income up to a total of three additional months (through grants and
summer teaching) in addition to a modest level of consulting. We will guarantee one of these
months of salary in July 2018 and July 2019 assuming you submit a work plan with articulated
goals and expected outcomes. This plan must be approved by your department head before the end
of the spring semester of that year. The standard full-time teaching load for a pedagogical line
faculty member at WKU is termed a four and four (i.e., four courses per semester). You will work
with the Department Head of Biology to ascertain the appropriate combination of classes,
laboratories, and pedagogical research to meet this expectation.
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This is a significant hire for the biology department. You will play a formative role in the continued
development of courses related to our biology majors as well as serving a role in courses related to
preparing students to be teachers. You will also direct laboratory instruction and supervise student
teaching assistants. Additional expectations include the teaching and mentoring of students at all
levels. You will be expected to play a role in service and continue your professional development
similar to any tenure-track faculty member. Pedagogical faculty members are not required to
conduct primary research for tenure and promotion; however, in biology we would expect a certain
level of pedagogical research to accompany modifications in our program especially as they relate
to inquiry-based learning. Expectations for pedagogical faculty are outlined in the Department of
Biology Tenure and Promotion Guidelines.

To facilitate your development of the offerings introductory biology for majors and related courses,
you will be provided with a professional development budget of $1,400/y for the first three years.
This professional development must be outcome driven with a written request and a post-travel
report for justification. The funds could be used for travel or to bring experts to WKU for relevant
training, workshops and the like. You will be provided with a private office and a desktop
computer. The Department of Biology will provide funds for the upgrade of the Introductory
Biology (BIOL 120-123) offerings (ca. $10,000/year) for expenditure in FY19&FY?20. Given that
you are a resident of Bowling Green, KY, no moving funds are allocated for this position.

Assuming both favorable annual performance reviews and the continuation of a favorable
enrollment picture in the department, college and University, you can expect to be reviewed for

tenure consideration according to the University’s tenure review process during fall term 2022.

While this letter constitutes a good faith offer, your appointment is contingent upon formal approval
by the Western Kentucky University Board of Regents.

To confirm acceptance of this offer, please sign and return the enclosed copy of this letter to my
office by January 23, 2017.

If you have any questions about this appointment, please do not hesitate to bring them to my
attention.

Sincerely,

Uy & MBeus
Dean U

XC: David Lee, Provost and Vice President for Academic Affairs
Richard C. Miller, Vice Provost
Tony Glisson, Director, Office of Human Resources
Bruce Schulte, Biology Department Head



Terms and Conditions of Employment and Acceptance of Agreement

Salary and Benefits:

Your salary for the 2017-2018 academic year is set atjjjjjjfland will be paid monthly on the last working
day of the month beginning August 31, 2017. Because salary payments for faculty are customarily
distributed over a twelve-month period, your first check will include two-twelfths of your annual salary (i.e.,
compensation for July and August). Compensation for any summer and/or winter term session will be paid
as a separate stipend. Your benefits, as described by the WKU Department of Human Resources
(http://www.wku.edu/hr/) are effective September 1, 2017. Enrollment in all benefit programs will be
coordinated by the Department of Human Resources during new employee orientation.

Tenure Responsibilities and Opportunities:

This is a full-time, tenure-eligible appointment, and you will be expected to adhere to the
University’s policies concerning tenure, promotion, teaching load, service on committees, advising
students and other related faculty matters as outlined in the Faculty Handbook. You should pay
special attention to the policy governing pedagogical faculty (WKU policy 1.1990). You will be
eligible to teach during the winter term and/or summer term for additional compensation.

Finally, because the university offers classes on a variety of schedules in order to accommodate student
needs, you will be expected to participate actively and cooperatively as assigned, either on the main campus
or at the regional campuses.

Review for Tenure:

Assuming both favorable annual performance and continuance reviews and a favorable budget and
enrollment picture in the department, college, and University, your mandatory tenure review semester in
accordance with the University’s established procedures will be fall, 2022. A complete description of the
tenure review process is available in the Faculty Handbook at: http://www.wku.edu/academicaffairs/.

Intellectual Property:

Upon your employment with Western Kentucky University, you agree that you are bound by the policies of
the Western Kentucky University Intellectual Property Policy and thus yvou hereby assign and agree

to assign your right, title, and interest to any intellectual property covered by the Intellectual Property Policy.
This policy can be found at: http://www.wku.edu/policies/research/ip_policy 1 31 03.pdf

Criminal Background:

Employment at WKU is also subject to a criminal background check. Applicants are required to disclose
criminal history information as a part of the application process as outlined in Human Resources Policy #20-
105 which can be found at: http://www.wku.edu/policies/docs/108.pdf

GIS (General Information Systems), will provide these services for any Criminal Background check. You
will receive an email to give permission to run a Criminal Background check from the following email
address.

Federal I-9 Form and Citizenship:

Identity and eligibility for employment in the United States must be verified by completion of the Federal I-9
Form. GIS (General Information Systems), will provide these services for any Criminal Background. You
will receive an email to request completion of Section 1 of the Form I-9 from the following email address -
mailto:employment@wlu.edu. The Office of Human Resources will then schedule an orientation session
with you to complete all remaining hiring documents.

Please send a final copy of your academic transcripts to Ms. Ladonna Harris, Provost’s Office Academic
Personnel Credentials Coordinator. Academic transcripts should be sent directly from the Registrar’s Office
of your degree granting institution. However, if your degree-granting institution subscribes to one of the
electronic transcript companies such as Script-Safe or Docufide, WKU will accept transcripts from these
sources as well. Ms, Harris® email address is: ladonna.harris@wku.edu.

Assistance in Transition to WKU:
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The university conducts several programs to help you in your transition to WKU, and you should plan to be
on campus by August 15, 2017, to participate in them and to begin preparation for fall classes which will
begin on August 21, 2017. Additional information about these sessions will be provided in separate
communications,

While a good faith employment offer is being extended to you, this appointment is contingent upon formal
approval by the Western Kentucky University Board of Regents, as required by state law.

Finally, WKU adheres to strict compliance with the U.S. Department of Health, Education and Welfare’s
Title IX regulations. Within your first 30 days of employment, you are expected to participate in on-line
training that clarifies institutional and individual responsibilities in this regard. Additionally, you are
expected to complete on-line sexual harassment prevention training. Subsequent to initial employment,
you will receive electronic notification pertaining to steps for compliance with these two important matters

Please sign below to indicate your official acceptance of the terms of this appointment and return the form to
the College Dean's Office at the address indicated below. Please respond by January 23, 2017. Feel free to
contact me at any time if I may be of assistance to you during your transition.

Dr. Cheryl Stevens

Dean, Ogden College of Science and Engineering
Western Kentucky University

1906 College Heights Boulevard #11075
Bowling Green, Kentucky 42101-1075

I accept the terms and conditions of this appointment.

Date:

Signature

Xc: David Lee, Provost and Vice President for Academic Affairs
Richard C. Miller, Vice Provost
Tony Glisson, Director, Office of Human Resources
Bruce Schulte, Biology Department Head



